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! | Chief, Administrative & Training Staff 2 March 1965 


Chief, Training Branch 


25X1A9A Recommended Administrative Procedures for rs) 


| Fellowship. , 


1. The Brookings Institution has awarded a Fellowship to Mr. | ; 
25KiAGA MMMM of the Office of Security. This awardis included under the ~~ | 
Government Employee Training Act which provides the authority to oS ; 
pay salaries and fees to employces while in = training status. The 
Training Branch at your request interviewed the Chiefs of the Personnel 

ot Branch, Budget and Fiscal Branch, and the Logistics Branch regarding 
25X1A9A procedures covering I during the year of his Fellowship, . _ 2 
25X11 AGA There has been no precedent in the Agency for interpreting I = 
case differently from the normal external training status. Considering | Dod 
| this hypothesis the following procedures are recommended: : . 
i | a. The $500 Brooking's fee to be paid out of the Cffice i an 
25X1A9A - of Training fuads. | 

| 

| 


b 


\ b. BEB salary check be deposited in a local || Pa 
} bank of his choice. ae ee 
il c. Hospitalization claims and, or, insurance premiums a. p-aM3 
such as WAEPA or UBLIC cupons should be mailed mG 
to Government Employees Health Association, : 
Ba Incorporated, Post Cifice Box 463, Washington, D.C., 
| 20044 or paid in advance by the student. 
| d. Travel and per deim ic be paid at normal rate while 
| in travel status beyond the Washington Metropolitan i | 
; | Area. Travel in the District of Columbia area over a oe 
I | and above normal home to office, will be consistant oe ee eo 
a with established procedures. og eS 
bo Since this research is conducted and guided by the ge fee 
oe a student, he should be required to make accountings | 
bot al monthly. yg ir yg 
| f. Appropriate expense latitude should be allowed Mr. Pad a 
i 28X1A9A MMM in the tonure of his research, to cover Po ae 
La ie areas of entertainment for private sources of i ie ott 
information. These <xpendatures to be reviewed ! : 
be is and approved by the Director of Security or his ct 
| its appropriate designee. : 


o 


< ‘ 
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@ The Student's Time and Atteadance records should 


be maintained by the T 2 Branch. 25X1A9A 
y 3 


5 should notify this branch if Shere are any deviations 
sla the normal wovk week, ; a 
h. e@ Chie? of the Locistics Branch stated that it was - 


eda ste to raaintain his Azency parking permit. 


with the Logistics Branch when it cxpives. | 
i. All expendatures other than the $500 Brookings fee 
; will be borne by the Office of Security. 


| 
: 
a The figures oullined velow are estimated travel expenses i aio 
25K1AGA that will be incurred Sy the fiscal years of 1965 and 195%. nue I 
| | 


These figures were estimated by the Budget and Fiscal Branch 


\ \ san eee L. ay _ a ae 
~ item \ Travels ~“Appzoximate. Milage Aoproximate Cast 
it | ij 
cen il , 
en Pisenl Year 1965 : Mee 
ie al Fe kak Se ann es 
I | ' : ! ch \ 
Del i. i 3 days ~ Harrisburg, Pa. ~220 > $ES6007 (78, 
ee ll ae wee od Lod 
: EF © e wo Oy eg en 
Haat 2. . 2 round ee ~ Baltimore, Me. Cc 8d $26.00- Pak a 
| i ; ; aes oe ; k, a 
ree ae 3. 2 FORasS trips - Emmetsb bUYg, Md. (208 SEES (Vins 
aa a Pie 
caeke ob Piseat Year 1966 - 3 Tae bos 
H i c consennnenemenemeineamneansmmenadennmmmametenetantiaatel a tir 
pt ae fs ane: 
cy , : : + ws ait i= 
iE | 4, 2 weeks - Princeton & Trenton, N. J. 340 $2708 276, 
: i ‘and Philadelphia, Pa. Sa Re SS 
fest | ; > ss ‘ an 
‘oa: 5. 2 weeks - New York City 430 
| i 3 

fesliess ( 
oo 6. 2 days ~ Columbus, Ohio —- 800 
aa 4 


ae a Te Liweek + Montgomery County, Md. 
| | I 1 ( 75 miles a day} 
i 


a 


1 | | 3. Local bus fare & parking fecs in D.C. 
| i aoe area. : 
iid Hotes bs 


“st 


| 
gh agtons B. sage vill be base of operations ~ No milenave | 
vel within city limits. i 
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